BO GIAO DUC VA DPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DAI HQC FPT Doc lap - Tw do - Hanh phuc
S6: 812 /QD-DHFPT Ha Néi, ngayd thang 08 nim 2024
QUYET PINH

Vﬁ Chinh sach hé trg can b, giang vién va nguoi hoc
cia To chirc giao duc FPT tham du hgi nghi, hgi thao khoa hoc

HIEU TRUONG TRUONG PAI HQC FPT

Can cit Nghi dinh 56 99/2019/ND-CP ngay 30/12/2019 cua Chinh phu quy dinh
chi tiét va hiedng dan thi hanh mét sé diéu cia Ludt siea doi, b6 sung mot s6 diéu cia
Ludt Gido duc dai hoc,

Can cir Quyét dinh sé 208/2006/0P-TTg ngay 8/9/2006 cia Thii tuéng Chinh
phii vé viéc thanh ldp truong Pai hoc FPT;

Can cir Quyét dinh s6 1177/0D-PDHFPT ngay 09/11/2023 cia Chii tich Hoi dong
triuong Truong Dai hoc FPT vé viéc ban hanh Quy ché Té chirc va hoat dong Truong
Dai hoc FPT;

Can cit Quyét dinh sé6 276/0P-PHFPT ngay 20/03/2024 cia Hiéu truong
Truong Pai hoc FPT vé chinh sdch hé tro cdn b, gidng vién, sinh vién Té chirc gido
duc FPT tham du hoi nghi, hoi thao khoa hoc;

Theo dé nghi ciia Truwong phong Quan 1y khoa hoc.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy dinh vé chinh sach hd trg can
bo, giang vién, va ngudi hoc cua To chire gido duc FPT (FE) tham du hoi nghi, hoi thao
khoa hoc.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh s6
276/QD-DHFPT ngay 20/03/2024 cua Hi¢u truong Truong DPai hoc FPT vé viéc ban
hanh Chinh sach hd tro cén b, giang vién va sinh vién T6 chte Gido duc FPT tham du
hoi nghi, héi thao khoa hoc.

Piéu 3. Trudng cac Khdi/Vién/Trung tim, Hiéu truong céc trudong trong To chire

Gido duc FPT, Giam déc Tai chinh, Ké toan truéng, Trudng bo phan Nhan su, Giam
ddc Van phong FE céc mién, Trudng ban Nghién ctru va Phat trién, Tru’éfng phong Quén
ly khoa hoc, Truong phong truyén thong - thwong hiéu, va cac to chu'c ca nhan lién
quan chiu trach nhiém phdi hgp, phd bién, thi hanh Quyét dinh nay./.”

Nt nhin: HIEU TRUONG
- Nhu Diéu 3 (dé thyc hién);
- Ban diéu hanh (dé biét);
- Phong PR (d¢€ truyén thong);
- Luu: VT, QLKH.

Nguyén Khic Thanh



QUY DINH
Vé chinh sach hd tro’ can bg, giang vién, va nguoi hoc cia T6 chire Gido duc FPT
tham du hgi nghi, héi thiao khoa hoc
(Ban hanh kém theo Quyét dinh s6 81 /OP-PHFPT ngay A4 / 8 /2024
cua Hiéu truong Truong Dai hoc FPT)

Piéu 1. Pham vi va déi twong ap dung

1.1. Quy dinh nay diéu chinh cic hoat dong lién quan dén viéc xét duyét va hd trg kinh
phi tham du hoi nghi, héi thao khoa hoc trong va ngoai nudc (sau day goi la “Hgi thdao”)
bang kinh phi ctia Té chire gido duc FPT (FE);

1.2. Quy dinh nay 4p dung déi véi cac ca nhan 1a:

1.2.1.Cdn b¢, giang vién (CBGV) gom: can bo, gido vién, giang vién, giang vién —
nghién ciru vién, nghién ctru vién hién dang ky hop dong lao dong chinh thirc tai FE va
c¢6 dong bao hiém tai FE;

1.2.2. Ngueoi hoc gém: hoc sinh, sinh vién, hoc vién hién dang hoc tap, nghién cuu tai
cac chuong trinh dao tao tir 01 (mot) nam tr¢ 1én cua FE; va co6 bai toan van tham luan
duge chap nhan trinh bay tai Hoi thao.

Piéu 2. Muc dich cia viéc tham dw Hi thao

2.1. Tang cuong trao ddi hoc thuat gitta CBGV va ngudi hoc trong FE véi cac to chire,
cé nhan trong va ngoai nude, tir d6 xdy dung va mé rong mdi quan hé hop tac trong dao
tao, nghién ctru khoa hoc, trao dbi hoc thuat gitta Té chire gido duc FPT va céc td chue,
ca nhan trong va ngoai nudc;

2.2. Gi6i thiéu két qua nghién ctru khoa hoc, tim kiém co hoi chuyén giao két qua nghién
ctru ctia Trudng ra bén ngoai giup gin két gitra nghién ciru khoa hoc trong Truong va
thuc tién giang day, nghién ctru;

2.3.Nang cao uy tin khoa hoc cia CBGV va nguoi hoc cia Truong thong qua cac cong
bd khoa hoc duoc bao céo va dang trong céac ky yéu cua Hoi thao hoac tap chi khoa hoc
trong nugc va quéc té.

Piéu 3. Piéu kién dé dwoc xét hd tro kinh phi tham dy Hdi thao

Dé nhan dugc hd tro kinh phi tham du Hoi thao, ca nhan can dap ung cac diéu kién sau:
3.1.Diéu kién vé Hoi thao

Hoi thao dugc t6 chuc trong nudce, nude ngoai can thoa man mot trong céc tiéu chi sau:
3.1.1. Hoi thao c6 it nhat 01 dién gia (keynote speaker) 1a Gido su, Pho Gido su dén tir
truong thude Top 100 cta mot trong cac Bang xép hang céc truong dai hoc trén thé gidi:
Quacquarelli Symonds (QS World University Rankings), The Times Higher Education

World University Rankings (THE Rankings), Shanghai Academic Ranking of World
Universities (ARWU);
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3.1.2. Hoi thao c6 it nhat mot thanh vién cta hoi déng chuyén mon (technical program
committee/review board) trinh do tir Tién s§ trd 1én dén tir truong Pai hoc thuge Top
500 ctia mot trong cac Bang xép hang cac truong dai hoc trén thé giéi theo: Quacquarelli
Symonds (QS World University Rankings), The Times Higher Education World
University Rankings (THE Rankings), Shanghai Academic Ranking of World
Universities (ARWU).

3.2.Piéu kién vé Bai toan vin tham luin trinh bay tai Héi thao

Bai toan van tham luan duoc cha‘ip nhan trinh bay tai Hoi thao can:

3.2.1.Buoc ké khai don vi chu quan la FPT University va dugc hoan thién dudi dang
maot toan van tham luén (full paper).
3.2.2.C6 xudt ban ky yéu bao gom:

a. Xuét ban ky yéu ¢6 chi muc ISBN déi voi Hoi thao dugc td chire trong nudc;

b. Xuat ban ky yéu thudc danh muc ISI/Scopus dbi véi Hoi thao duge to chic &
nudc ngoai.
3.3.Diéu kién vé Ngon ngir trinh bay

Céc ¢4 nhén sir dung ngdn ngit trinh bay l1a Tiéng Anh hodc ngdn ngit khac thudc
chuong trinh dao tao ctia nha truong cho bai toan van tham luén duoc chép nhén trinh
bay tai Hoi thao.

Diéu 4. Quy dinh vé s6 lrong ca nhan dwoc nhan hé trg kinh phi khi tham gia trinh
bay tai Hgi thao

4.1.D6i vé6i cac Hoi thao do céac truong dai hoc hodc hiép hoi td chue, s6 lugng cé nhan
duogc hd tro kinh phi t6i da 1a 03 ngudi cho mdi Hi thao;

4.2.D6i v6i cac Hoi thao do FE 1a don vi ddng td chire, sé lugng cé nhan duge hd trg
kinh phi téi da la 15 nguoi cho mdi Hoi thao;

4.3.Dbi v6i cac Hoi thao do FE 1a don vi td chue chinh, sé lwgng ¢4 nhan dugc hd trg
kinh phi ti da 1a 30 ngudi cho mdi Hoi thao.

Phong QLKH sé& cin ctr vao Phiéu danh gia bai toan van tham luan/Conference
review form/Conference evaluation form dé tién hanh xét duyét ho so duoc hd tro kinh
phi tham gia trinh bay tai mdt Hoi thao trong truong hop s6 luong ho so dé nghi tham
du tai mot Hoi thao vuot qué sd luong néu trén.

Piéu 5. Quy trinh va thi tuc hd trg tham gia Hoi thao

5.1.1b so d& nghi hd tro kinh phi tham dyu Hoi thao (sau day goi 1a “Ho so™) phai dugc
gui vé Phong Quan 1y Khoa hoc.

5.2.Hb so ding ky bao gom cac tai liéu sau:

5.2.1. Don dé nghi tham du Hoi thao (Biéu mau 01);

5.2.2.Don d& nghi cir can bo di cong tac (Biéu mau 02) (chi ap dung ddi véi cén bd
giang vién tham du Ho1i thao td chire tai nudc ngoai theo hinh thuc truc tiép);
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5.2.3. Du tru kinh phi (Biéu madu 03) (ap dung cho can bg giang vién tham dy Hdi thao
theo hinh thire truc tuyén hodc tham du truc tiép Hoi thao duoc to chire trong nudc; va
ap dung cho nguoi hoc tham du Hoi thao theo hinh thire truc tuyén hodc tham du truc
tiép Hoi thao trong va ngoai nudc);
5.2.4. Thu chip nhan bai toan vin tham luan (Acceptance Email/Acceptance Letter);
5.2.5.Bai toan van tham luan; .
5.2.6.Phiéu danh gi4 bai toan van tham luan (Conference Review Form/Conference
Evaluation Form) (néu ¢6 yéu cau ctia Phong QLKH).
5.3.Thoi gian nop Ho so:
Cé nhan gui Ho so vé Phong Quan 1y Khoa hoc:
5.3.1.1t nhét 07 ngay trude ngay du kién tham du ddi véi Hoi thao trong nude hodc tham
du Hoi thao theo hinh thirc truc tuyén;
5.3.2.It nhét 15 ngay trude ngay du kién tham dy d6i véi Hoi thao t6 churc tai cac qudc
gia duoc mién thi thuc.
5.3.3.1t nhét 30 ngay trude ngay du kién tham dy déi véi Hoi thao td chure tai cac qudc
gia khong mién thi thuc.
5.4.Phong Quan ly Khoa hoc ¢6 trach nhiém kiém tra thong tin, xem xét dé nghi va trinh
Hiéu trudng phé duyét.
5.5.Sau khi Ho so duge phé duyét, Phong Quan ly Khoa hoc sé chuyén Ho so t6i Ban
Nhéan su hoac Ban Hop tac Qudc té dé xem xét va dé nghi Hi¢u trudng ra Quyét dinh cu
di cOng tac (4p dung dbi voi ca nhan tham dyu Hoi thao dugc td chure tai nude ngoai theo
hinh thire truc tiép).
5.6.Ca nhéan nhan lai Ho so da duoc phé duyét tai Phong Quén ly Khoa hoc.
5.7. Tam ung va thanh toan chi phi tham du Hoi thao
Bo phan/Phong ban chiu trach nhiém hd trg thuc hién tam tng va thanh toan chi phi
tham du Hoi thao cho cac ¢4 nhan:
5.7.1.Ddi voi can bd: Phong/Ban noi ca nhan hién dang cong téc.
5.7.2.Dbi vai giang vién/gido vién: B phan phu trach T4 chtre va Quan ly dao tao hoac
bo phan dugc Truong ban dao tao phan cong thuc hién.
5.7.3.Déi véi ngudi hoc:
a. Truong hop 1a hoc sinh: Phong Cong tac hoc sinh cta don vi hoc sinh dang theo
hoe:
b. Truong hop 1a sinh vién: Phong Cong tac sinh vién, Phong Hop tac Québc té va
Phat trién Ca nhan, hodc b phan khac do Gidm dbc co so dao tao phén cong thuc hién;
c. Truong hop 1a hoc vién: Phong Cong tac hoc vién.

Diéu 6. Quy trinh, thi tuc thanh toan
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6.1. Quy trinh va thu tuc thanh toan dugc thuc hién sau khi tham du Hoéi thdo, ¢4 nhan
tap hop gidy to. thu tuc dé nghi thanh toan trén trang thanh toan
https://epayment.fpt.com/ theo quy dinh cua FE.

6.2. Ho so bao gém céc tai liéu sau:

6.2.1.Pon dé nghi tham du Hoi thao (da dugc phé duyét);

6.2.2.Dé& nghi va Quyét dinh ctr di cong tac (4p dung ddi véi can bo giang vién tham du
Hoi thao td chuc truc tiép tai nudce ngoai) hodac Du tru kinh phi (4p dung dbi véi can bd
giang vién tham du Hoi thao theo hinh thire truc tuyén hodc tham du truc tiép Hoi thao
duoc td chire trong nudc, va ddi voi nguoi hoc tham du Hoi thao theo hinh thtrc truc
tuyén hodc tham du truc tiép Hoi thao duoc td chirc trong va ngoai nuérc);

6.2.3. Ban sao céc trang thong tin ¢4 nhan va thong tin xudt nhap canh ctia Ho chiéu (ap
dung ddi v&i ca nhan tham du Hai thao truc tiép tai nudc ngoai);

6.2.4.Ban chup hoac scan trang dau cta bai toan van tham luén;
6.2.5. Chimg nhan/gidy chung nhan (Certificate) trinh bay tai Hoi thao, chuong trinh
Hoi thao c6 danh dau bai toan van tham luan cua ca nhan tham dy Hoi thao (4p dung
dbi v6i ca nhan tham du Hoi théo truc tuyén), hodc anh chup tai Hoi thao (4p dung dbi
v6i ca nhan tham du truc tiép Hoi thao trong va ngoai nudc);
6.2.6. Ho so chirng minh kinh phi thuc té cong téac:

a.Tién cong tac phi

— Dbivéi cong tac trong nude: Gidy di duong (da dugc dong du xac nhén vé thong
tin thoi gian, dia diém noi di va noi dén) hodc bao co cong tac hodc gidy to chimg minh
1§ trinh cong tac;

— Dbi voi cong tac nude ngoai: Trang hd chiéu/visa co dau xuat nhap canh ngay di
va ngay vé hodc gidy to chiing minh 10 trinh cong tac.

b.Chi phi luu tra, chi phi di lai, vé may bay, phi tham du Hoi thao, va cac khoan ho
tro khac

Tuan thu cac quy dinh vé hd so ching tir thanh todn va quy dinh cong tac trong
nudc va ngoai nudce hién hanh cua FE va cia Tép doan, dam béao hop 1€ va hop phap
theo quy dinh tai chinh ctia FE va phép luat hién hanh.

Piéu 7. Pinh mirc va ngudn kinh phi hd trg tham dw Hoi thao

7.1.Kinh phi dugc st dung theo Quy dinh nay duogc trich tir ngudn kinh phi NCKH ctia
FE va do Hiéu truong Truong Dai hoc FPT phé duyét.

7.2. Téng kinh phi h trg tdi da dbi véi cd nhan tham dy Hoi thao 1a: 30.000.000 VND
(Ba muoi triéu déng)/ném va khong gidi han sb luot tham du trong 01 nam.

7.3.Noi dung chi

7.3.1.Ddi v6i ca nhan tham gia trinh bay tai Hoi thao dudi hinh thuc truc tiép, kinh phi
hd trg bao gém:



a. Chi phi luu tra;

b. Phi dang ky Hoi thao;

c. Cong tac phi (theo dinh mirc cong tac phi hd trg hién hanh déi véi can bo cap 3

tr¢d 1én tai FE);

d. Chi phi di lai;

e. Phi mua bao hiém (ap dung trong truong hop di cong tac nude ngoai).
7.3.2.Di v6i ca nhan tham gia trinh bay tai Hoi thao té chirc dudi hinh thire truc tuyén,
kinh phi hd trg bao gom: Phi dang ky Hoi thao.
7.3.3. Truong hop bai toan van tham luan dugc chép nhan trinh bay tai Ho1 thao co tir
02 tac gia tr¢d 1én thudce dbi tuong quy dinh tai Khoan 2 Diéu 1 cua Quy dinh nay chi 01
tac gia dai dién sé& dugc nhan hd trg chi phi tham du.
Piéu 8. Piéu khoan chung
8.1.Quy dinh nay 4p dung ddi voi ca nhan co bai tham luan tai cac Hoi thao duogc to
chure ké tir khi Quyét dinh nay c6 hiéu luc.
8.2.C4 nhan da duogc nhan hd tro kinh phi tham du Hoi thao ¢6 trach nhiém thong bdo
cho Phong Quan ly Khoa hoc khi bai tham luén dugc xuét ban trén Ky yéu hoac Tap
chi. Pong thoi, ca nhan duoc hd trg va cac dong tac gia (néu co) sé khong duge hudng
cac chinh sach hd trg khac cia FE cho bai toan van tham luan nay.
8.3. Trong qua trinh thuc hién, néu can stra doi, bd sung ndi dung Quy dinh cho phu hop
v6i tinh hinh thuc té, cac ca nhan, don vi gui y kién vé Phong Quan 1y khoa hoc dé tong

hop. trinh Hiéu truong xem xét, quyét dinh./. — /.
P~

HIEU TRUONG

Nguyén Khiic Thanh



Biéu miu 01. Pon gié nghi di tham dw Hoi thao
Ban kém theo quyét dinh sé 81 /OD-PHFPT ngay 4 /.8 /04
cua Hiéu truong Truong Pai hoc FPT

BO GIAO DUC VA DAO TAO  CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC FPT Poc 1ap -Tw do - Hanh phiic

PON PE NGHI PI THAM DU HQI THAO
Kinh gui: Truong phong Quén ly khoa hoc.

S5 0T 10
Hién cONG tAC/NOC LAP TAL: o.vvit ettt et e
Ma s nhan vién/Ma s6 hoc sinh/sinh vien/hoc VIBN: .. ..ovvveiviinieiiiiiieiieieeeaa,
SH 1an tham du Hoi thao ca nhan da xin hd trg trong nam: ............ lan.

Kinh d& nghi phong Quan ly khoa hoc xem xét dé nghi tham du Hoi théo:

1. Thong tin Hgi thao

TBIY T1OT THAID: v ¢ s woms s wime s wime s w05 6 5 m ik 3 3 56003 w1 0 0 3w s o o m - wmgncm mcmson & 520 8.5 6
WBDBITE HGL TEHIOT «ae v o e wovce o wimim v isom o mimomin mocm o v ot aotini § 3056 B 80K 3 318 4 55608 5658 60 8 &8 508 WIS Bk B 00
Dia diEM 10 ChTC: L.t
Thoi gian to chire: Tir ngay ...... " — /20.... dén ngay ...../...../20....

Tén bai tham luan duoc chép nhan trinh bay tai Hoi thao:

......................................................................................................................................

Ngon ngilf trinh bAY: ....ccovviiniiiiiiiiiiiiiiiiiiiiiiii e s s e

Hinh thirc tham du: " Truc tuyén “Truc tiép

Tén cua 01 Dién gia (Keynote speaker) cua Hoi thao la Gido su, Pho Gido su dén tir
truong thude Top 100 QS/THE/ARWU nam gan nhat:

......................................................................................................

Tén cua 01 thanh vién cua hoi dong chuyén mon (Review board/Technical program
committee) trinh do tu Tién sy trd 1én dén tir trrong Dai hoc thude Top 500
QS/THE/ARWU ndm gan nhat:

Théng tin xuat ban ciia Hoi thao:
o C6 Ky yéu co chi muc ISBN

o Co6 Ky yéu hodc cong bd trén tap chi thuoc danh muc ISI/Scopus
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2. Ho so kém theo Pon dé nghi tham du Hji thao
Thu moi tham du Hoi thao
o Toan van bao cao Hoi thao
o Phiéu danh gia bai toan van tham luén (Conference review
form/Conference evaluation form)

o Dé nghi cir can bo di cong tac (ap dung cho can bo giang vién di hoi
thao & nudce ngoai theo hinh thire truc tiép)

o Du tru kinh phi (4p dung cho can bd giang vién tham du Hoi thao theo
hinh thtre true tuyén hodc tham du truc tiép Hoi thao trong nudce va ap
dung cho nguoi hoc tham du Héi thao theo hinh thire truc tuyén hoac

tham du truc tiép Hoi thao trong va ngoai nudc)

XACNHANCUA ... ,ngay  thang nam 20...
Truéng Phong Quan Iy khoa hoc NGUOI PE NGHI

(Nguwoi tham dw héi thao ky va ghi ro ho tén)




Biéu mau 02. Dé nghi cir can bg di cong tac nuwde ngoai

Ban kém theo quyét dinh sé6 8K /OD-DHFPT ngay 4 /.8. /a4

cua Hiéu truong Truong Dai hoc FPT

BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC FPT

Poc lap -Tu do - Hanh phuc

PE NGHI CU CAN BO PI CONG TAC

Vé viéc tham dw Hpi thio truc tiép tai nwéc ngoai
Kinh gui: - Hi¢u trudng Truong Dai hoc FPT;

- Truong Ban nhan su Truong Dai hoc FPT;
- K¢ toan truong Truong Pai hoc FPT.

Bo phéan dé nghi: <Tén by phan>

I. MUCPICH
(Thoi gian, doi twong, chuwong trinh, noi dung ...)

1. KE HOACH
1. Danh sach can b di cong tac:

Mi sd NV Ho tén Chuc vu

2. Thoi gian va dia diém:

Di cong tac tai: <dia diém dén cong tac >
Tu ngay: Pén ngay:
Ké hoach chuyén cOng tac cu thé nhu sau:

L. DU TRU KINH PHI (Gid di bao gom thué (GTGT hodc TNCN))

STT Noi dung SL | DVT (@3ng) (ddng)

Pon gia | Thanh tién

Ghi chu




TONG:

Bang chit: ... <Hé thong tw doc sé tién> ..
(*) Ghi chu 13 ly do vuot dinh mue (néu co) hoac ch1 phi da c¢6 bén dbi tac dai tho.

Vay don vi kinh trinh Hi€u trudng va Truong Ban Nhan su, Ké toan trudng xem xét,
phé duyét hd so di nudc ngoai cia Ong/Ba c¢6 tén trén.
Xin tran trong cdm on.
.............. , ngay  thang nam 20...
Phé duyét Nguoi xem xét®  Nguoi xem xét? Nguoi dé nghi'
HIEU TRUONG

1. Truong don vi c6 nguoi di cong tdc
2. Ké todn trucng xem xét vé tai chinh

3. Truong Ban nhdn su xem xét vé nhdn su



Biéu miu 03. Dy tru kinh phi
Ban kém theo quyét dinh s6 51 /OD-DHFPT ngay &4 /.8 /0%
cua Hiéu truong Truong Dai hoc FPT

BO GIAO DUC VA DAO TAO  CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG PAI HQC FPT Poc 1ap -Tu do - Hanh phiic

...., hgay thang nam 20...

DU TRU KINH PHi

B0 phan dé nghi: Phong Quan ly khoa hoc

I. MUCPICH
(Thoi gian, doi twong, chuwong trinh, noi dung ...)

II. KE HOACH
1. Danh sach céan b di cong tac:

M3 sé NV/HS/SV/HV Ho tén Chuc vu

2. Thoi gian va dia diém:

Di cong tac tai: <dia diém dén cong tac >
Tu ngay: Pén ngay:
Ké hoach chuyén cong tac cu thé nhu sau:

III. DU TRU KINH PHI (Gid da bao gom thué (GTGT hocic TNCN))

STT Ni dung SL | PVT }zggnggi)é Th(z;n(l)llll gt;én Ghi chi
1
2
3
TONG:




Bang chit: .....<Hé thong twe doc sé tién>... ... ...
(*) Ghi chu 13 ly do vuot dinh mirc (néu co) hoac ch1 phi da c6 bén déi tac dai tho.

Phé duyét Nguoi xem xét? Nguoi dé nghi'
HIEU TRUONG

1. Phong Quan ly khoa hoc

2. Ké todan trucng xem xét vé tai chinh
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